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Open office files in view mode

PIRS provides a new option to open office files in view mode by default:

Dashboard Contacts X % All Documents Document - P-CUSTOM-D-1&C-0100-00001 X

[H)save [JcClose [“INew Correspondence~ () Distribution List ~ Organisev  J°More~

Title®: Work Hours and Invoice June
Doc Number®*: P-CUSTOM-D-1&C-0100-00001 Revision™: A
Valid: @ Yes (O No Folder™: 0100 Contract
Status*®: Draft v Type™ Drawing
Attachments (3) Details Customer & Supplier Remarks Workflow Revisions (1) Correspondence Posts

D)Add 3¢ Delete
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g  Invoicedocx (67,11 KB) B EI eee (=  (09.07.202516:11

H Timesheet xlsx (22,65 KB) ______,..---—" ﬁi] "o I 090720251615
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Open office files in view mode i

From view mode users can easily switch to review or edit mode and back in office online:

W | Invoice - 2 Silvio

I8 Accessibility Mode 1 Print

Company Name INVOICE B2 Silvio

' ~ Ry clacios
Company slogan

[J Comments & Editingppe

Street Address INVOICE # Invoice No

City, STZIP Code DATE Enter date = v [ - /7 Editing
Phone Enter phone | Fax Enter fax B Make any changes
Email | Website

o™ Reviewing

=
TO FOR Project or service description Add comments and suggest changes
Name P.O.#P.O. #
Company Name >.>€ Viewing
Street Address

City, ST ZP Code View the file, but make no changes

Phone Enter phone | Email I N VOI k.a t

Please talk to SOBIS to enable the default view mode in your PIRS application.
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Remove Contact(s) from existing Contact Group(s)

New button in Contact provides the option to remove the Contact from multiple Groups:

Contact - |

Remove from... Organise More

Edit Close g Addto...
E-Mail

Short Name

Office Phone

Mobile

Fax number

Job Title

Notes

Signature

Member of Contact Groups (3)

Contact Groups

Contact Group
Project Management
Safety Board Members

Secretary

P PIRS - Select Contact Group(s)

v\ Contact Group
v Project Management
v Safety Board Members

v Secretary

Remove Contact(s) from selected Contact Group(s)

Cancel

It is also possible to process multiple Contacts in one step:

Dashboard
o New Contact +~

Last Name

Contacts
& Add f0...v | & Remo

First Name

»@j'rcm... & Morev
k=

Remove selected Contact(s) from existing Contact

Group(s)
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